Participation in Research: planning template
A tool to support researchers to define and plan for participatory involvement in the design, collection, analysis and/or dissemination of knowledge  
	Work Stream:
	Site:
	Participation Lead(s):


	What is the anticipated role of participation i.e. what is it influencing? Tick all that apply

	
	
	
	
	
	
	

	Influencing research design 
	
	
	

	

	Engagement in data collection 
	
	
	

	
	
	
	

	Engagement in data analysis 
	
	
	

	

	Influencing how research is communicated
	
	
	

	

	Influencing service development
	
	
	

	

	Influencing policy change
	
	
	
	

	

	Something else
	
	
	
	

	Big picture participation stuff . . .

	












	Questions, challenges, worries, ideas . . . 





Blank planning template (suggest print and complete at A3 minimum)
	Work Stream:
	Site:
	Participation Lead(s):


	What is the anticipated role of participation i.e. what is it influencing? Tick all that apply

	
	
	
	
	
	
	

	Influencing research design 
	
	
	

	

	Engagement in data collection 
	
	
	

	
	
	
	

	Engagement in data analysis 
	
	
	

	

	Influencing how research is communicated
	
	
	

	

	Influencing service development
	
	
	

	

	Influencing policy change
	
	
	
	

	

	Something else
	
	
	
	

	Big picture participation stuff . . .

	












	Questions, challenges, worries, ideas . . . 







Space (s)


Voice (s)


Audience & Power?


Agency & Action















Partners?





Time?





Resources and Preparation?





Feedback/ 
Reflection?





Facilitation?









Space (s)


Where in project (physically and in relation to project timing) does participation come?


Voice (s)


Audience & Power?


Agency & Action


Who will the learning/ outputs from participation be aimed at?


What impact do you hope they have? How will decision-makers be held to account?


What is participants' role? How to help them understand it?


What methods might help participants express themselves?


Is it safe? with support throughout? fun? 


Whose views are you aiming to capture?


How and where will contact be made with audience/decision-makers?


How will feedback on influence be shared with participants?


Are there ways to build in support for women/children and young people's ongoing influence/action in taking things forward?


Inclusive? Options given?


How will 'space' be created for women/children and young people/others to have influence? 


How are participants involved in project decision-making?

Partners?


Who are your key partners?


What is their role?


Time?


How many sessions are you planning?


Resources and Preparation?


What prep (resources, sessions plans, partner involvement) is required?


Who has capacity to do this?


Feedback/ 
Reflection?


What’s in it for them?


How much of your team's staff time will you give to this?  


Facilitation?


Who will lead session planning? 


Who will facilitate? 


How will you/participants reflect on participation?


Who will co-facilitate?


How and when will you give feedback to participants? 


How will you follow up with decision-makers?


